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— STEPS

Select action: View Recall Queue Patient Management
View Health Record

Rt Print Label

1. Setrecall date range to search within [y Print Lab Requisition
. 3 . Testd Make Appointment
Set other filters if applicable Appointment Recal
. I Appointment Search
Submit
=  To remind patient in queue: = To schedule appointment:
1. Select desired patient 1. Right click on desired patient
2. Select action 2. Select “make appointment”
=  To remove patient from queue: 3. Follow steps in Available Time Search Guide

1. Select desired patient(s)
2. Select remove

Appointment Recall Queue @HELF &

PATIENT: Any A APPOINTMENT TYPE: Any v
ACTION TYPE: '®) vView recall queue ' Create new recall LASTEST RECALL All Open Recalls v

STATUS:

VIEW: = All appointments o be recalled

) Overdue appointments FoLLow-up Any v

APPOINTMENT:

'®) Appointment Due between:

PATIENT LOCATION Any v

RECALL DATE* 20712020 E to 2142020 ﬂ ASSOCIATION:
®nexr7oavs Otopay Oris montd UNEXT MoNTH DISPLAY RECORDS: 200 v

Select Action: Create New Recall

Search Patient if not already populated

Enter filters
. Appointment Recall Queue ©@HELF a
Submit

BATIENT: Test, Christa v
ACTION TYPE: " View recall queue '®) Create new recall
RECALL PATIENT: ®in 3 Week(s) T
'~ in the month of v v
COMMENTS: follow up
APPOINTMENT TYPE: Established Patient hi
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